RICE NORTHWEST MUSEUM OF ROCKS AND MINERALS 


February 25, 2014 

Job Description: Curator

Reports to: Executive Director

The Curator will manage, maintain and promote the Rice Northwest Museum’s collection of rocks, minerals, fossils, gems, crystals and meteorites.  The position requires a dynamic person with educational outreach experience and a proven ability to translate a mineral collection into an accessible and compelling teaching tool.  This is a full time position, with salary and benefits commensurate with experience. While the Curator will formally report to the Museum Director, he or she will also be responsible to the Museum Board of Directors.  The Curator must have the technical and managerial skills and expertise required to maintain, display and enhance the Museum's extensive collections. 

Duties include:

· Organization, documentation, storage, security and conservation of the collections of minerals, gems, rocks, meteorites, fossils, and related objects.

· Processing and documentation of incoming and outgoing specimen transactions, including purchases, donations, exchanges and loans.

· Numbering, cataloging, photographing and labeling specimens already in the collection as well as those added to the collection.

· Active participation in specimen acquisition through purchase, donation, exchange and field collecting.

· Trimming and cleaning of specimens.

· Handling of collection-related and general inquiries from researchers and the public. 

· Exhibits:

· Planning, installation and maintenance of permanent and temporary exhibits at the museum.  

· Developing strategies for reinstalling and interpreting the Museum’s outstanding collection.  

· Providing outstanding stewardship for the advancement of the Museum’s collections.  

· Promoting the scientific and educational value of the Museum by developing and implementing exhibition and outreach programs.

· Selecting and displaying Museum exhibits at local gem and mineral shows, Friends of Mineralogy symposiums, NW Federation shows, Denver and Tucson shows.

· Recruiting, developing and supervising volunteers, and maintaining active student internship program.

· Attendance and membership in professional SMMP meetings and Friends of Mineralogy Symposiums.

· Serving as an advocate for earth science education.

· Developing the Museum’s public programs and ensuring the integration of exhibition and education objectives; introduce new ideas, host traveling exhibitions and programs, and partner with peer museums for new programming.

· Building an open and responsive relationship with all Board members when discussing issues concerning the Museum’s collection and outreach programs.

Requirements include:

· Minimum of a Bachelors degree in mineralogy or geology, Masters or PhD preferred.

· At least 2 years technical experience in mineral sciences involving education, curation and/or collection management with a detailed knowledge of mineral collection management.

· Extensive systematic knowledge of minerals and working knowledge of gemology and fossils.

· Experience handling “high-end” minerals.

· Proficiency in basic personal computer applications such as word processing, multi-media presentations, photo-editing programs and database management.

· Basic knowledge of scientific mineralogical equipment including petrographic microscopy, X-ray diffraction analysis, X-ray fluorescence analysis and SEM/EDX techniques.

· Proficiency in the use of both verbal and written English language.

· Physical ability to do basic bending, stooping, and climbing with strength to lift up to 50 lbs.

· Flexibility in work schedule, including working weekends and travel out of town.

· An ability to convey excitement about the value of earth sciences to scholars and novices alike.  He/she must be as comfortable with people as with minerals and be capable of introducing one to the other.  The curator should be accessible and amicable, with the ability to share information easily.

· The curator must demonstrate the ability for energizing the community in support of the museum.  He/she should enjoy the public demands made on his/her position. 

· Legally able to work in the United States.

Special requirements:
· The curator is prohibited from having a second job without express permission of the Board, or a business of selling minerals.

· All minerals, gems or books given to the curator are considered property of the museum unless approved by the Board.

· A personally owned mineral collection cannot be expanded while in service of the museum, unless approved by the Board.

Please send inquiries, applications and resumes for this position to Dr. Gene Meieran, President of the Board of Directors, at 





Gene.Meieran@att.net
